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As a  C l in ica l  Superv isor  fo r  a  Foundat ion  Doctor ,  you  need to  comple te  a  
‘C l in ica l  Superv isor  End of  P lacement  Report ’ .  I t  i s  very  he lp fu l  fo r  you  
and your  foundat ion  doc to r  to  ga in  wr i t ten  feedback  f rom your  sen io r  team 
members  ‘P lacement  Superv is ion Group’  (PSG)  about  your  foundat ion  
doc to r ’s  c l in ica l  per fo rmance dur ing  the i r  4 -month  p lacement .   
The  PSG members  cons is t  o f  the  fo l low ing :  

–  doctors  more senior  than F2,  (a t  least  one consul tant  or  
GP pr inc ipal )   

– senior  nurses (band 5  or  above)   
– al l ied  heal th  professionals   

Responsib le  for   
– observ ing the  foundat ion doctor ’s  performance in  the  

workplace  
– undertak ing and fac i l i ta t ing superv ised learn ing events  

(SLEs) .  
– provid ing structured feedback to  the  foundat ion doctor  

and the ir  named c l in ica l  superv isor  on the  foundat ion 
doctor ’s  pract ice  

	
1)  Once you  are  logged in  to  Horus  -  c l i ck  on  the  ‘Superv is ing’  Tab  f rom 
the  top  menu bar  to  revea l  your  ass igned Foundat ion  Doctor (s )  
Please Note:  I f  you don' t  see  your  foundat ion doctor 's  name in  the  
l is t ,  you have not  been assigned >  ask  your  local  Trust  
ePort fo l io /postgraduate  administrator  to  assign you.   
 
2)  In  the  menu on  the  r igh t -hand s ide ,  se lec t  ‘Manage/star t  PSG 
feedback’  
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3)  I f  you  have  a l ready  s ta r ted  any  PSG feedback  fo r  any  o f  your  
superv ised  foundat ion  doc to rs ,  you  w i l l  see  th is  on  the  le f t  o f  the  page 
under  ‘H is tory ’ .   
To  s ta r t  a  new PSG feedback ,  c l ick  on  the  re levan t  foundat ion  doc to r 's  
name f rom the  l i s t  on  the  r igh t  under  ‘S tar t  new.  

 
Please Note:  PSG members  do not  need to  have a  Horus account  to  
part ic ipate  in  th is  process.  Make sure  you have your  l is t  o f  names and 
emai l  addresses ready before  you star t  the  process.   
 
You can add as  many PSG members  as  required in  each p lacement  in  
‘ rounds’ (batches)  of  20  members maximum at  a  t ime.  This  is  done by 
se lect ing ‘Add nominee’  then af ter  adding the  required number  of  PSG 
members  c l ick  on ‘Save and star t  process’ .  You cannot  add PSG 
members  to  a  ‘ round/batch’  once you have star ted the  process.  
  
I f  you c l ick  on ‘Save and star t  process’  before  you have added a l l  
PSG members for  the  re levant  p lacement  or  in  the  unusual  case where  
more  than 20  PSG members  are  required,  you wi l l  need to  s tar t  
another  ‘ round’ .  Repeat  s tep 3)  to  s tep 5)  in  th is  guidance document  
unt i l  you have the  required number  for  the  re levant  p lacement .  
 
4)  C l ick  on  ‘Add nominee’   

 
 



Horus Foundation ePortfolio  
Clinical Supervisors – How to gain PSG feedback 

Angela	Burton	angela.burton@hee.nhs.uk	FP	Director	for	Portfolio,	Northern	Foundation	School	
Health	Education	England,	Working	Across	North	East	and	North	Cumbria																																													Page	3	of	9	

 
5 )  En te r  each  PSG member 's  name and emai l  address .  
Once you 've  added a l l  the  requ i red  PSG members ,  se lec t  ‘Save and star t  
process’  

 
 
The  nex t  page tha t  appears  you  can  see  how many reques ts  you  have 
sen t ;  how many PSG members  have  comple ted  the  fo rm and how many in  
to ta l  PSG members  have  fed  back .  See be low  
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6)  Each  PSG member  w i l l  rece ive  an  emai l  w i th  a  l ink  to  comple te  the  
PSG feedback  fo rm (see  be low) .  They  can  c l ick  d i rec t ly  on  the  l ink  o r  i f  
p re fe r red  o r  T rus t  f i rewa l l  secur i ty  won ’ t  a l low to  c l ick  on  web l inks ,  then  
they  can  copy  the  u r l  and  pas te  in to  the i r  web browser  

  
How PSG col leagues complete  the  PSG form 
7)  Once you  have c l icked  on  the  l ink  (see  above screen sho t )  you  w i l l  then  
see  your  PSG Ind iv idua l  Feedback  fo rm.  Your  name w i l l  a l ready  be  
comple ted  on  the  fo rm.  You w i l l  then  need to  comple te  ‘Your  Job T i t le ’  
and  ‘Your  Grade’  see  be low.  
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8)  As you scro l l  down the  fo rm you w i l l  see  o ther  sec t ions  you  need to  
comple te .   
Record of  SLE’s .  T ick  wh ich  SLE’s  you  have or  have  no t  comple ted  .  .  .  
 

 
Record of  Observed performance in  the  workplace.  Th is  re la tes  
spec i f ica l ly  to  the  4  Sec t ions  in  the  Foundat ion  Cur r icu lum and the  20  
Foundat ion  Pro fess iona l  Capab i l i t ies  (FPC’s )  t ra in ing  ou tcomes.  Your  
op t ions  a re  to  se lec t  ‘No concern’  ‘Some concern’  or  ‘Major  concern’  
 
I f  you  se lec t  ‘No concern’  then  to  focus  your  feedback c l ick  on  the  
in fo rmat ion  icon   to  revea l  the  de ta i led  c r i te r ia  o f  the  FPC’s  (cur r icu lum 
ou tcomes)  tha t  a re  con ta ined  in  each  sec t ion and then  c l ick  on  your  ra t ing  
and comment  in  the  box  p rov ided  e .g .  see  Sec t ion  1  be low 
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Below each of  the  4  sect ions there  is  a  comment  box.  P lease comment  
as  th is  provides va luable  feedback for  the  Superv isor .  
9)  I f  you  se lec t  ‘Some’  o r  ‘Major  concern’  then  the  FPC’s  (cur r icu lum 
ou tcomes)  open up  au tomat ica l ly  be low the  comment  box  fo r  you  to  se lec t  
fu r ther ,  as  you  w i l l  need to  d is t ingu ish  wh ich  ou tcome you have  concern  
about .  Then add your  comment  to  suppor t  and  jus t i fy  your  assessment  
ra t ing  in  the  comment  box  in  tha t  sec t ion .  See be low 
 

 
 
10)  A t  the  end o f  the  fo rm there  is  a  f ina l  comment  box  fo r  an  overa l l  
judgement  comment .  Then c l ick  on  ‘Save and f in ish’  
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Your  nex t  sc reen w i l l  in fo rm you your  PSG fo rm has  been saved 
 

 
Clin ica l  Superv isor  v iewing PSG feedback 
11)  Cl ick  on  your  ‘Superv is ing ’  tab  and then  ‘Manage /  s tar t  PSG 
feedback’  page to  see  how many responses  you 've  reques ted  and how 
many you  have rece ived .   
 

 
 
12)  Se lec t  ‘Deta i ls ’  nex t  to  the  re levant  foundat ion  doc to r  to  see  who has  
responded/ is  ye t  to  respond.  
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13)  C l ick  on  ‘See feedback form’  bu t ton  in  the  r igh t -hand co lumn to  v iew 
each comple ted  PSG ind iv idua l  feedback  fo rm.   
Please Note:  At  present ,  they can only  be  v iewed f rom th is  page by 
the  superv isor .  
 

 
 
14)  Check  names on  the  fo rm are  cor rec t  e .g .  Foundat ion  Doctor  and  PSG 
co l league who has  submi t ted  the  feedback .  Scro l l  down the  fo rm to  read  
the  con ten t  then  c l ick  ‘c lose form’  a t  the  top  r igh t -hand corner .  
 

 
 
Please Note:  At present feedback col lected through the  PSG feedback 
process on Horus can only  be  v iewed by the  superv isor  who 
requested the  feedback.   Only  the  names of  the  PSG members  who  
submit ted  feedback wi l l  be  auto-populated in to  the  CS ‘end of  
p lacement  report ’  and these names wi l l  be  seen by the  foundat ion  
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doctor ,  the ir  superv isors  and administra tors  once the  report  has been 
submit ted .  See screen shot  be low.  
 
Horus wi l l  be  developing a  PSG feedback  summary report  dur ing 2018,  
which wi l l  a l low foundat ion doctors ,  the ir  superv isors  and 
administra tors  to  see an anonymised summary of  the  feedback 
received f rom PSG members  ( in  a  s imi lar  way to  the  TAB summary) .  
Further  deta i ls  wi l l  be  publ ished when avai lab le .  
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